HCS NEW HIRE CHECKLIST

FIRST DAY

BEFORE YOUR FIRST DAY:

. UPLOAD HEALTH CERTIFICATION

. UPLOAD BACKGROUND WAIVER
AGCREEMENT

. COMPLETE YOUR
BACKGROUND/FINGERPRINT

UPLOAD VOIDED CHECK & COMPLETE
DIRECT DEPOSIT FORM

ORIENTATION

BRING TO ORIENTATION:

. -9 SUPPORTING DOCUMENTATION

PAPERWORK NOT YET TURNED IN:
e OFFICIAL TRANSCRIPTS
e EXPERIENCE VERIFICATION

BE READY TO SMILE FOR YOUR ID
BADGE PICTURE

HELPFUL INFO

HELPFUL INFORMATION:

. ONBOARDING: PREBOARD-HCDE.ICIMS.COM

. ACCEPTABLE DOCUMENTATION FOR [I-9

HR GENERALIST CONTACTS:
e KYLE PICKETT: PICKETT_K@HCDE.ORG

NATASHA CRUTCHER: CRUTCHER_N@HCDE.ORG
DORENE LACEY: LACEY_D@HCDE.ORG

ALEX JEFFERSON: JEFFERSON_A@HCDE.ORG
CHRISTY THURMAN: THURMAN_C@HCDE.ORG



https://preboard-hcde.icims.com/onboard?amp;hashed=-625979000
https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents

